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Topic: Enhancement to e-Performance Query
0EP009_EP_DOC_PROCESS_STATUS

E-performance has a new public query that allows you to see the status of performance documents in your agency.  Below are the steps you would take to access this query. 
Steps: 

After you have successfully logged into e-Performance select the following links:

· HCM Reporting Tools

· HCM Query Viewer

· Enter the name of the query: 0EP009_EP_DOC_PROCESS_STATUS
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· Click on HTML
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· Enter the appropriate parameters

· Period Begin Date: For example – 07/01/2009
· Period End Date: For example – 06/30/2010
· Document Type: (Click the hour glass to select the appropriate document type)

· Agency: Enter your agency number or click the hour glass to search for the appropriate agency number

· Click View Results

Note: If applicable you may down the results.  
Questions: 

e-Performance Help Desk

Phone: 1-877-318-2772

Email: talentmanagement@spa.ga.gov
       
