
REASONABLE SUSPICION 

BEST PRACTICES
I. Write a Reasonable Suspicion Policy and Procedures and disseminate to all managers and supervisors.  Give at least a summary to all employees.

II.      Follow your Policy and Procedures

III.      Include in your written Policy and Procedures the following:

A. Definition of Reasonable Suspicion

B. Examples of Reasonable Suspicion

C. When a person will be referred for testing 

D. Consequences of testing positive, or refusing to be tested

E. Consequences of an adulterated or substituted test

F. Steps for supervisors/managers/HR to follow when there is reasonable suspicion.

G. The status of the individual being referred between the time he is referred and when the results are received.

IV. Have supervisors and managers trained 

A. Your Policy and Procedure 

B. Signs and symptoms of substance abuse

C. How to :

1. Observe

2. Document

3. Consult

4. Confront 

5. Refer

V. Remember any supervisor, manager or DTC may call me at 404/657-8420 for a consultation.

For consultation, call 

Barbara Murdock

Georgia Merit System

Customer Service Division

404/ 657-8420


